BOPATUHCBHKA CLJIbCBKA PAJIA
JYIBKOI'O PAMOHY BOJIMHCHKOI OBJIACTI
BoceMoro ckimmkaHHs

PILIEHHS

03 6epesns 2021 poky Ne 4 /12

c. boparun

IIpo 3aTBepxenHs Permamenty LienTpy
HaJlaHHS aIMIHICTPATUBHHUX MTOCITYT
BopaTtuncbkoi cuibebko1 paau

Kepytounce 3akonamu VYkpainu «[Ipo wmicnieBe camoBpsiayBaHHs B YkpaiHi», «IIpo
aZMIHICTpaTUBHI TOCIyTH», «IIpo 103BUIBHY cCUCTEMY B cdepi rocroapchKoi AisutbHOCTI», «IIpo
BHECCHHSI 3MIH [0 JICSIKHUX 3aKOHOJABUYMX aKTIB YKpaiHM IMOAO0 ONTHUMI3allii Mepexi Ta
(YHKIIOHYBaHHS IIEHTPIB HaJaHHS aJMIHICTPAaTUBHUX MOCIYT Ta YAOCKOHAJICHHS TOCTYIY 0
aZMIHICTPATUBHUX TOCIYT, SIK1 HaJIAalOThCS B €IEKTPOHHINA (HopMmin,3 ypaxyBaHHsIM [IpumipHOTO
peryiaMeHTy IEHTPY HaJlaHHsI aAMIHICTPAaTUBHUX TOCIIYT, 3aTBEPKEHOTO MmocTaHoBoI0 Kabinery
MinictpiB Ykpainu Big 01.08.2013 p. Ne 588 (31 3minamu), Ta pimeHHs: bopaTMHCHKOT CLUTHCHKOT
pamu Bim 03.03.2021 No 4/11 «IIpo yrBopenHs LleHTpy HamaHHS aJAMIHICTPATHBHUX TOCIYT
BbopatuHCcbKkOi  CUIBCHKOT paau SK MOCTIMHO [iI040T0 poOOYOTO OpraHy Ta 3aTBEPIKEHHS
[TonoxeHHs PO HBOTOY, CUTLChKA pajia

BUPIHINJIA:

1. 3arBepautu Pernmament LlenTpy HamaHHS agMiHICTpaTHBHUX Nociayr bopaTuHChKOT
CUTBCHKOI paji 3T1IHO 3 TOJATKOM JI0 I[bOTO PIllICHHS.

2. Bu3HauuTH BUKOHABYMN KOMITET CLIBCBHKOI pajd €IMHUM CYO’€KTOM 3aTBEPIKEHHS
iHbOpMaLITHUX 1 TEXHOJOTTYHUX KAPTOK CTOCOBHO BIACHUX Ta JIEJIETOBAHUX MOBHOBAXKEHb.

3. Cekperapio CUIbCbKOI pagu 3 JOTPUMaHHSAM BUMOT 3akoHY Ykpainu «lIpo moctym mo
nyoniyHoi iH(opmalii» He Mi3Hime M'STH poOoYMX AHIB 3 JHS NPUUHATTS IBOTO PIMIEHHS
OTIPHJIIOJHUTH Horo Ha odiniiHOMY BeO-caiiTi bopaTHHCBKOI CUIbCHKOT pajy.

4. Ile pimeHHss HAOUpa€e YUHHOCTI 3 JHS HOTO MPUHHATTS, KpiM M. 1 IBOTO pillICHHS, SIKUHA
Habupae YUHHOCTI 3 THS ONPUITIOIHEHHS IIbOTO pillleHHs Ha odiniiiHoMy BeO-caiiTi bBopatuHchKkoi
CUIbCHKOT paju.



5. KoHTpoab 3a BUKOHAHHSM LIbOTO PIlIEHHS MOKJIACTH Ha CUTLCHKOTO rojioBy Cepris
SApyuuxa.

Cinbcbkuid TOJIOBA Cepriii APYUYUK

Auna Iliryma



Honatoxk 1
10 pimeHHs bopaTuHCHKOI CiTbChKOT
pamu Bix 03.03.2021 Ne 7/12

PEI'JIAMEHT
LenTpy HagaHHA aAMIHICTPATUBHUX MOCJIYT
BoparuHcbKkoi cCllIbCHKOI paau

3arajibHa YacTHHA

1. Le#t PermamenT BU3HaUae MOPSIOK OpraHizamii poOOTH LEHTPY HAAaHHS aIMIHICTPaTUBHUX
nociayr bopaTWHCbKOT  CUIBCHKOI pamu (Hanmi - ILEHTP), WOTO TEPUTOPIATILHOTO MiAPO3ALTY,
BiJ1aJieHuX poOOYHX MICIlb aAMIHICTPATOPIB, MOPSIOK Al aAMIHICTPATOPIB LIEHTPY Ta iX B3a€MOIi
13 cy0’eKTaMH HaJIJaHHS aJIMIHICTPaTUBHUX MOCIYT.

2. Y ubomy PernameHnTi TepMIiHM BJKHMBAIOThCS y 3HaU€HHI, HaBeJIeHOMY B 3akoH1 Ykpainu “IIpo
aJMIHICTpaTUBHI MOCIYTH .

3. HamanHd aAMIHICTPAaTUBHHMX MOCIYr Yy ULEHTPl 3JIMCHIOETHCS 3 JOTPUMAHHIM TaKHX
MIPUHIIUITIB:

- BEpXOBEHCTBA I1paBa, y TOMY YHCJI1 3aKOHHOCTI Ta IOPUINYHOI BU3HAUEHOCT;

- CTAaOLIBbHOCTI;

- PIBHOCTI Ilepe]l 3aKOHOM;

- BIIKpUTOCTI Ta IPO30POCTI;

- OMEPATUBHOCTI Ta CBOEYACHOCTI;

- TIOCTYIMHOCTI iH(opMaIii po HaJaHHS aJAMIHICTPATUBHUX MOCTYT;

- 3aXUIIEHOCTI MePCOHAIBHUX JIaHUX;

- paiioHaJabHOT MiHIMI3aIlii KUTBKOCT1 TOKYMEHTIB Ta MPOIEAYPHHUX i, 10 BUMAratoThCs st

OTpUMAaHHS aJIMIHICTPATUBHUX MOCIYT;

- HEYIepeHKEHOCTI Ta CIIPaBeTMBOCTI;

- JIOCTYITHOCTI Ta 3pYYHOCTI JUIsI Cy0’ €KTIB 3BEPHEHBb.

4. llentp y cBOIif IisTBHOCTI KepyeTbest KOHCTUTYINIEIO Ta 3aKOHAMU YKpaiHu, aKTamu
[Ipesunenta Ykpainu i KaGinery MinicTpiB YKpaiHu, akTaMH IEHTPATbHUX Ta MICIIEBUX OpPraHiB
BUKOHABUOI BJIaJIM, OPraHiB MICIIEBOTO caMOBpsiAyBaHHs, [loyiokeHHAM mpo 1ieHTp Ta Pernmamentom
LEHTPY.

Bumoru 10 npuMinieHHsl, B IKOMY PO3MIIILy€ThCHA LEHTP

5. IleHTp po3MIIIY€ETHCS B IICHTPAJIbHIA YaCTHHI cejla y 3py4YHOMY I Cy0’ €KTIB 3BE€pHEHB MICITI
3 PO3BHHYTOIO TPAHCIIOPTHOIO IHPPACTPYKTYPOIO.

Ha Bxoai no mpumimienHst (OyziBii) po3MIIIyIOThCsl BHUBICKA 3 HAaMEHYBaHHSIM LEHTPY Ta
Tabnu4Ka 3 iH(popMaliiero Mpo Horo Micie3HaxoHKeHHs, rpadik poOOTH TOIIO.

I'padik poboTH HEHTPY, HOro TEPUTOPIATBLHOTO MIIPO3ALTY, BiIAadeHHUX pPOOOYMX MiCIb
aJIMIHICTPATOPIB TAKOI'O LEHTPY 3aTBEP/DKYETHCS OPraHOM, IO YTBOPUB LEHTP, 3 YpaxyBaHHSIM
noTpe6d cy0’eKTIB 3BEpHEHb Ta BIAMOBITHO A0 BUMOT 3akoHy Ykpainu “IIpo agminicTpaTHBHI
OCIIyru”.

Bxin 1o mpumilieHb LEHTPY, SKUH Mae CXOJH, MOBHHEH OyTH OOJalITOBAaHMM MaHIycOM Ta
HNOPYYHSIMH 3 000X OOKIB AJIs 0Ci0 3 IHBAJIIJHICTIO Ta IHIIMX MaJOMOOUIBHUX TpyN HAaceleHHs, a
TaKOX MICISIMU U1 TAMYACOBOT'O PO3MIIIIEHHS AUTAYMX KOJISCOK.

VY npumilieHHi LHEeHTpy OOJaIITOBYEThCS CaHITapHAa KIMHATa 3 ypaxyBaHHAM MOTped oci0 3
IHBAJTIZIHICTIO, 30KpeMa THX, L0 MEPEeCyBaIOThCS Ha KpICiax KOJICHUX, Ta IHIIUX MalToMOOUTBHUX
TPyl HaCEJICHHS.

Ha mnpunerniii 1o ueHTpy TepuTOpii 0OJAIITOBYIOTHCS Micls sl O€30IUIaTHOI CTOSHKU
aBTOMOOLIBHOTO TPAHCHOPTY CyO’€KTIB 3BEpHEHb, 30KpeMa BIJMOBIAHO IMO3HAYEHI MICIS JUIS
aBTOTPAHCHOPTHUX 3aCO0IB, SIKUMH KEPYIOTh (B SIKUX HEpPEBO3AThCS) OCOOM 3 IHBATITHICTIO, Y
KUIBKOCTI, BH3HaueHil 3akoHoM Ykpainu “TIpo oOcCHOBM comiaJibHOT 3axMIIEHOCTI 0OcCi0 3
iHBaNigHICTIO B YKpaiHi”. bBy#iBii, NpuMIIIEHHS Ta CTOSHKM LEHTPY OOJAIITOBYIOTHCS 3
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ypaxyBaHHAM NOTpeO 0ci0 3 IHBATIMHICTIO Ta IHIIWX MAJIOMOOUTPHUX TPYyN HACENEHHS 3TiIHO 3
BUMOTAaMH BIIMOBITHUX JepKaBHUX OyNIBEIbHMX HOPM, CTaHAApTiB 1 mpaBui. Ha mpumermmx
BYJIUIISAX PO3MIMIYIOTHCS iH(GOpPMAIiHI TaONMMYKH, HA SKUX 3a3HAYAETHCS MICIE PO3TAIlyBaHHS
LEHTPY.

6. [TpuminieHHs HEHTPY MOAUIAETHCS HA BIAKPUTY Ta 3aKPUTY YACTHHH.

VY  BigKpUTId 4YacTUHI 3IIHCHIOETHCS TPUHOM, KOHCYIbTYBaHHSA, iH(GOpMyBaHHA Ta
oOciyroByBaHHsI Cy0’€KTiB 3BepHEHb mpamiBHUKaMu 1eHTpy. CyO0’€KTH 3BEpHEHb MAIOTh
0e3MepenKoHUI TOCTYII A0 TAKOi YACTHHU LEHTPY.

Binkpura yacTiHA BKIIIOYAE:

CEKTOP IPHUHOMY;

CEeKTOp iH(OPMYBaHHS;

CEKTOP OYiKyBaHHS;

CEKTOp 00CIyroBYBaHHS.

Bigkputa yacTMHa po3MINIyEThCS Ha mepmioMy abo apyromy moBepcl OymiBii 3a yMOBHU
CTBOPEHHSI HAJICKHUX YMOB JIJIsi O€3MEPEIIKOJHOTO JOCTYMY Uil O0Ci0 3 IHBAIIMHICTIO Ta IHIIHMX
MaJOMOOUIBHUX I'PYH HACETIEHHS 10 PUMIIIEHb OYy/IiBIIL.

3akpuTa YacTHHA NMpHU3HAYCHA BHUKIIIOYHO JUIS OMPAIFOBAHHS JOKYMEHTIB, MOIITH, HaJaHHS
KOHCYJbTallli Ta 3A1MCHEHHS TMONEpPeIHbOTO 3amucy CyO0’€KTIB 3BEpHEHb Ha NPUHOM JI0
aJIMIHICTpaTOpiB 3a JOMOMOIOI0 3ac00iB TelleKOMYHIKallli (TenedoHy, eNeKTPOHHOI MOIITH,
€JIEKTPOHHOI Yepry Ta IHIINX 3ac001B 3B’S3KY), a TAKOK 30epe’KeHHs JOKYMEHTIB, CIpaB, KypHaJiB
00TiKy/peecTpaliii (po3MillieHHs apXiBy).

Bxia 1o 3akpuToi 4acTUHU HEHTPY Cy0’ €KTaM 3BEpHEHb 3a00POHSETHCS.

3akpuTa YacTHHA MOKE PO3MILIYBaTHCS Ha IHIIUX MOBEpXaxX, HUK BIIKPUTA YaCTHHA.

7. Cextop mnpuiloMy OONAIITOBYETHCS NPH BXOAl [0 MPHUMILIEHHS LEHTPY. Y HbOMY
3MIACHIOETHCS 3arajibHe 1H(QOPMYBaHHS Ta KOHCYJIbTYBAaHHS CYO’ €KTIB 3BEPHEHB 3 MHUTAHb POOOTH
LEHTPY.

8. Cextop iH(pOpMYBaHHS OOJIAIITOBYETHCS 3 METOIO O3HAMOMIJICHHSI CYO’€KTIB 3BEpPHEHBH 3
MOPSAJKOM Ta yMOBAaMH HaJaHHS aJIMIHICTPAaTUBHUX MOCIYT.

VY cekTopi iHGOpPMYBaHHS PO3MINIYIOThCS IHGOPMAIlHI CTeHIU, Ta/abo iH(opMariiHi
TepMiHATU B 3PYYHOMY JUIS MEPErISIAY MICIll, IO MICTATh aKTyaldbHYy, BUYEPHHY iHGOpPMAILiIO,
HEOOXIIHY JIJIs1 OJCpYKAHHS aIMIHICTPATUBHUX MOCITYT.

CexTop iHGOPMYBaHHS OOJAIITOBYETHCS CTOJIAMH, CTUIBIIMH, KOMIT IOTEPHOIO TEXHIKOIO 3
BUIBHUM JOCTYNOM /10 [HTepHeTy Ta 3a0e3nedyeTbesi KaHIEeAIPChbKUMU TOBapaMu JUIsl 3alI0BHEHHS
cy0’exTaMu 3BepHEHb HEOOXITHUX TOKYMEHTIB.

Jlis BUCIIOBJIEHHS CyO’€KTaMM 3BEPHEHb 3ayBa)K€Hb 1 IPONO3MLIN IOJ0 SKOCTI HaJaHHS
aAMIHICTPATUBHUX TIOCIAYI TPHUMINICHHS, Ji€¢ PO3MIIIEHI CeKTOop I1H(QOpMYBaHHS IEHTPY,
TEPUTOPIANIbHUN MTAPO3AUT UEHTPY, BinganeHi poOodi MicHsi UEHTPY, OOJNAITOBYIOTHCS
BIINOBIIHUMHU 3ac00aMH (30KpeMa CKPUHBKOIO) Ta/ab0 B HUX PO3MIIIYETHCS B AOCTYITHOMY MICIT
KHHTa BIATYKIB 1 IPOTMO3UIIIH.

9. CekTop OUYIKyBaHHS PO3MILLY€ETHCS B IPOCTOPOMY MPUMIIIECHH], IUIONIA SKOTO BU3HAYAETHCS
3aJie)KHO Bifl KUIBKOCTi OCi0, SIKi 3BEpTAlOThCS A0 LEHTPY MPOTIroM [HS, Ta OOJaIlITOBYETHCS
cToJiaMu 7151 O(popMIIEHHS JOKYMEHTIB Ta B JIOCTATHIN KIIbKOCTI CTUIBISIMH, KpicIaMH TOMIO.

VY cekTopi ouiKyBaHHS 00JAILITOBYIOTCS MICIS JUIsl CyO’€KTIB 3B€pHEHb B LIEHTPAX, YTBOPEHUX
IIPU BUKOHABUMX OPraHax CUIbCBKUX pajl, - He MeHII sIK 10 MicIlb.

CexTop ou"iKyBaHHs y pa3i moTpedu 001aTHyeTbCS aBTOMATH30BAHOIO CHCTEMOIO KEpyBaHHS
4eproo, CUCTEMOIO 3ByKOBOTO 1H(OpMyBaHHS 0Ci0 MOXMUIIOTO BIKY Ta THX, LII0 MalOTh BaJH 30DY.

VY NpuMILIeHHSIX LEHTPY, HOr0 TepUTOPIAIbHOMY MiAPO3ALT, y MPUMILICHHSX, JIe pO3MIlleH1
BiJy1ajIeH1 po6oyi Micls aJMIHICTPaToOpiB, CTBOPIOIOTHCS YMOBH Ul OIJIaTH CyO’€KTaMu 3BEPHEHb
aJIMIHICTPAaTUBHOTO 300py (30KpeMa, pO3MILIYIOTHCS OaHKOMATH, IJIATHKHI TepMIHAIH (Y TOMY YHCI1
POS-tepminanu, mporpaMHO-TEXHIYH1 KOMIUIEKCH CaMOOOCITyTOBYBaHHS).

10. Cexrop o0OcnyroByBaHHs TIOBHHEH OYTM YTBOPEHMH 3a NPUHIMIIOM BIIKPHUTOCTI
po3MmilieHHs pobounx micb. i MBUAKOTO 00CIYroByBaHHS CyO’€KTIB 3BEpHEHb po0OOUl MICIII
aJIMIHICTPATOPIB MOXKYThb PO3MOAUIATHCS 3a MPUHIMIIOM MpUHOMY 1 BUAadi JoKyMeHTiB. KoxHe
poOoue Micue A mpuidoMy CyO’€KTiB 3BEpHEHb MOBMHHO MaTH iHQoOpMaliiHy Tabauuky i3



3a3HaYCHHSM HOMEpa TaKOro Miclsd, Tpi3BHUINA, IMEHi, 0 0aThbKOBI Ta MOCaaW aJMiHICTpaTOpa
LEHTPY.

11. Ilnoma cekTopiB OYIKyBaHHSI Ta OOCIYrOBYBaHHS IIEHTPY, HOTO TEPUTOPIaILHOTO
MiPO3/ALTY Ta MPUMIILEHb, JIe PO3MIIIEHO BianeHi poboyi MicIst aAMiIHICTPaTOPiB, IOBUHHA OyTH
JOCTaTHBOIO IS 3a0€3MeUeHHsI 3pYYHUX Ta KOM(DOPTHUX YMOB ISl IPUAOMY CYO’€KTIB 3BEpHEHb 1
po0OTH anMIHICTPATOPIB UEHTPY.

3arasipHa TJIONIA CEKTOPIB OYIKYBaHHS Ta 0OCIYTOBYBaHHS CTAHOBUTH Ul ICHTPIB, YTBOPEHUX
IIpU BUKOHABYMX OPraHaxX CUIbCHKUX pajl, - He MeHII K 50 KB. METpIB.

12. Ha indopmaniitaux creranax abo iHGopMamiifHuX TepMiHaIax po3MINIyeThcs iHPOpMAILis,
30Kpema, Ipo:

HallMEHYBaHHS IEHTPY, HOT0 MICIIe3HaXO0HKEHHS Ta MiCIIE3HAXOKEHHS HOT0 TEPUTOPIaIbHOTO
MiPO3ALTY, BIJIAJICHUX POOOYMX MICIh aJAMIHICTpAaTOpiB, HOMEpH Tene(oHIB Ui TOBIIOK, (akcy,
azpecy BeO-cailTy, eJIeKTPOHHOT MOIITH;

rpadik poOGOTH WLEHTPY, MOro TEpPUTOPIATBHOTO MiIPO3ALTY, BiIAaJEHUX PpOOOUYMX MICIh
aZAMIHICTpaTOpiB (MPUUOMHI JIH1 Ta TOJAWHH, BUXIJIH1 JTH1);

Mepesik aJMIHICTPaTUBHUX TMOCIYT, SIKI HAJalOThCsl dYepe3 IEHTp, HOro TepuTOplaibHUN
MIAPO3JUI, BiAJaleHl poOoul Micusg aaMIHICTpaTopiB, Ta BIANOBIAHI 1H(OpPMALIHHI KapTKU
a/IMIHICTpaTUBHUX MOCIIYT;

CTPOKU HaJaHHS aMIHICTPATUBHUX MOCIIYT;

OnmaHKM 3asB Ta IHIIUX JOKYMEHTIB, HEOOXIIHUX s 3BEPHEHb 3a OTPUMAaHHAM
aJIMIHICTpaTUBHUX MOCIIYT, a TAKOX 3pa3KHu iX 3allOBHEHHS;

IJIATDKHI PEKBI3UTH IS OIUIATH TUIATHUX aMIHICTPATUBHUX MOCIYT;

CYIIyTHI MOCIYTH, K1 HaJJal0ThCS B IPUMILIEHH] LICHTPY;

npi3BHUIIE, iM’s, 0 0aThbKOBI KE€pIBHUKA LIEHTPY, KOHTAKTHI TeIePOHU, aapecy eIeKTPOHHOI
MOIITH;

KopucTyBaHHS iH(popManiiHuMu TepMiHagamu (y pasi iX HasBHOCTI);

KOPHCTYBaHHSI aBTOMAaTH30BAHOIO CHCTEMOIO KEpyBaHHS ueproro (y pasi il HasIBHOCTI);

[TosoxkeHHs PO LEHTP;

Permament uentpy;

rpadik mpuiiomMy cy0’€KTiB 3BEpHEHB TIOCAIOBUMH 0COOAMU OpraHy, 1110 yTBOpUB HEeHTP (y pasi
IIPOBEAECHHS TaKOro NPUHOMY B NIPUMIIEHHSAX LEHTPY, MOro TEpUTOPIaJbHOIO MIAPO3ALLY, Y
MPUMIIIICHHSX, JIe PO3MIIIEH] BiggaJieH1 poOoUi Miclis aIMIHICTpaTOPiB).

13. Ilepemik aaMIiHICTPaTHBHUX IOCITYT, K1 HAJAIOTHCS 4Yepe3 IEHTP, KO0 TePUTOPIaIbHUM
MiIpO3AUI, BiAgaaeHi poOodi MICI aJAMIHICTPAaTOPIB, MOBHHEH PO3MIIIYBATHCS Y JOCTYITHOMY Ta
3pYYHOMY JIJIs CYO’€KTIB 3BEPHEHB MICIIi, y TOMY YHCIIi Ha iHGOopMaIliitHoOMy TepMiHaii (y pa3i Horo
HassBHOCT1). AJIIMIHICTpAaTHBHI MOCIYTH B MEPENIKY TPYNYIOTHCS 3a MOJCIUIIO KUTTEBUX CUTYaIlil
cy0’€eKTiB 3BepHEHb Ta/ab0 chepamu MpaBOBIAHOCHH (3aKOHOABCTBA), Ta/abo Cy0’eKTaMu HaJaHHS
aJIMIHICTPATUBHUX MOCIIYT.

[lepenik aaMiHICTpaTUBHUX MOCIYT, SKI HAJAIOTHCS Yepe3 TEPUTOPIATbHUNA MIAPO3ALT LIEHTPY,
BiganeHi pobodi Micls aaMIHICTpaTOpiB, 3aTBEPIKYETHCS OPraHOM, IO YTBOPUB IEHTpP, 3
ypaxyBaHHSAM MOTpeO cyO’ €KTiB 3BEPHEHbD.

14. bnanku 3asiB, HEOOXiMHI AJI 3aMOBJICHHS aMIHICTPATUBHUX MOCIYT, PO3MIIIYIOTHCS Ha
CTeHJ]aX-HaKoIM4yBayax abo CTenaxax i3 BUIBHUM JIOCTYIIOM J0 HHMX CYO €KTIB 3BepHEHb a00 Ha
BeO-caliTi LeHTpy (BeO-caiiTi oprany, 110 YTBOPHUB LIEHTD).

15. Ocobam 3 iHBaJiOHICTIO Ta IHIIMM MajJOMOOUIBHUM TpylaM HaceleHHs 3a0e3MedyeThest
BUIBHUH JIOCTYN 710 iH(popMalii, 3a3Ha4eHOl B IIbOMY pO3ALIi, IIJISXOM PO3MIlEHHs OYyKIeTiB,
iHpOpMaLifHUX JHMCTIB Ha CTEHJAaX, IHIIMX HEOOXiTHMX MaTepialiB, HAJAPYKOBAaHUX IIPUPTOM
Bpaiins. ¥V pa3i MOKIMBOCTI Ha iHPOpMaLifHUX TepMiHaIaX po3MILy€eThCs TOJI0COBa iH(OopMaIlis Ta
BiZieoiH(OpMallis, a TAKOXK 3TIHCHIOETbCS 1HPOPMYBAHHS B IHIIMHA CIOCIO, SIKUH € 3pydHUM U151 0C10
3 IHBAJIIJHICTIO, 30KpeMa oci0 3 MOPYLICHHSAMU CIyXy, 30py, Ta IHIIMX MaJOMOOUIBHHUX TPy
HaCeJICHHS.

Jlns 3a0e3neueHHs] HaJlaHHS aJMIHICTPaTUBHUX IMOCIYT Cy0’€KTaM 3BEpHEHb, Kl € IIIyXUMH,
HIMUMH 200 TIyXOHIMUMH, 10 poOOTH LIEHTPY MOXKE 3aTydaTHCs MEepeKiiasad )KeCcTOBOT MOBH.



16. Ha 0CHOBI y3ro/pK€HUX pIllIeHb i3 cy0’ €KTaMH HaJlaHHS aJJMiHICTPaTUBHUX MOCIYT y poOOTi
LHEHTPY MOXYTh OpaTH y4acTb NPEICTaBHUKU CyO’€KTIB HaJaHHS aIMIHICTPAaTUBHUX MOCIYT JUIS
HaJaHHS KOHCYJbTAIIl.

Inpopmaniiina Ta TEXHOJIOTIYHA KAPTKH aAMIHICTPATUBHHUX NOCJIYT

17. Opran, 1o yTBOPUB LIEHTP, a TAKOK KEPIBHUK LIEHTPY MOXKYTh BHOCHTHU CY0’€KTOBI HaJaHHS
aJIMIHICTPAaTHBHOI TIOCIYTM MPOIMO3UIlT MO0 HEOOXiTHOCTI BHECCHHS 3MiH JI0 3aTBEPKCHUX
iHpOpMaLIfHIX Ta TEXHOJOTIYHUX KAPTOK aJIMIHICTPATUBHUX NOCITYT (Y TOMY YHCIi [Tl JOKYMEHTIB
JO3BUTBHOTO XapakTepy y chepi rocroapchbkoi qisTbHOCT).

18. Y pa3i BHECEHHS 3MiH /10 3aKOHOIABCTBA 111010 HA/ITaHHS aJIMIHICTPATHBHOI ITOCITYTH Cy0’ €KT
il HaZaHHS CBOEYACHO IH(POPMYE PO II€ OpraH, M0 yTBOPUB IIEHTP, a TAKOXK KEPIBHUKA LIEHTPY, TOTYE
MPOMO3HIIii 00 BHECEHHS 3MiH 10 iH(OpMaIiifHUX Ta/ab0 TEXHOJOTIYHHX KapTOK 3TiIHO i3
3aKOHOJIAaBCTBOM.

Pobora inopmaniiinoro nmiapo3ainy neHTpy

19. Hna HagaHHS JONOMOTM CYO’€KTaM 3BEPHEHb Y KOPHUCTYBaHHI 1HGOpMaliiHUMU
TepMiHaJaMHd Ta aBTOMATH30BAaHOIO CHCTEMOIO KepyBaHHS uepror (y pasi iX HasBHOCTI),
KOHCYJIbTYBAHHSI 13 3araJIbHUX MUTaHb oprasizaiii poOoTH LEHTPY Ta NOPAIKY IpUIoMy Cy0’€KTiB
3BEpHEHHS y IIEHTP1 MOKe YTBOpIOBATHCA 1HGOPMALIHHUIN TIPO3aiI.

[HpopMaIiifHU MiAPO3ALT HEHTPY TAaKOXK:

iHpOpMYy€E 3a YCHUM KIJIOMOTAHHSM Cy0O’€KTa 3BEpHEHHS NMPO HAJIEKHICTh MOPYIIEHOTO HUM
MMUTaHHSA JI0 KOMIIETEHIIii IICHTPY;

KOHCYJIbTY€ Cy0’ €KTIB 3BE€pHEHb 11010 MOPSIIKY BHECEHHS IJIaTH (aAMIHICTpaTUBHOTO 300py) 32
HaJaHHS IUIATHUX aJMIHICTpaTUBHUX MOCIYT, Hajdae iHQopmaliio Mmpo IUIAaTDKHI PEKBI3UTH IS
CIUTaTH aJIMIHICTPATUBHOTO 300pY;

Hajae iHIy iH@OpMAaIlio Ta JOTIOMOTY, IO HEOOXiqHI Cy0’€KTaMm 3BEPHEHb JI0 MPUHOMY iX
aZMIHICTPATOPOM.

20. OpraH, 1110 yTBOPHUB IIEHTP, CTBOPIOE Ta 3a0e31euye poOOTy BeO-CaTy IEHTPY 00 OKPEMOTo
pO3ITy Ha CBOEMY BeO-caiiTi, Jie¢ po3MilryeTbes iHdopMallisa, 3a3HadeHa B IMyHKTI 12 1p0oT0
PernamenTty, a TakoX BIZOMOCTI MPO MiCIe pO3TallyBaHHS IEHTPY (HOTO TEpUTOPIATILHOTO
MiIpO3AlTy, BiIAAJICHHX pPOOOYMX MICIh aJAMIHICTPATOPIB), HAHOIWK4Yl 3yIMUHKH T'POMAJICHKOTO
TPAHCIIOPTY, MM i3HI [UIAXW, MiICUS TAapKyBaHHs, IHIIA KOPHCHA JUIsl CyO0’ €KTiB 3BEpHEHBb
iH(bOopMaIris.

21. Indopwmartis, ssika po3MIITy€eEThbCS B IPUMIIICHH] IEHTPY (B TOMY YMCIi Ha iH(QOpMamiiHuX
TepMiHajax) Ta Ha BeO-caiTi, MOBUHHA OYTH aKTyaJbHOIO 1 BHUEPITHOIO.

[Hdopmartist Ha BeO-caiiTl ICHTPY Mae OYTH 3pYYHOIO JIJIS TIOIIYKY Ta KOTIIOBaHHSI.

22. Cyb’exTaM 3BEpHEHb, K1 3BEPHYIUCA [0 IEHTPY (HOTO TepUTOPIAIbHOTO MiAPO3ILTY, 110
aJMIHICTPATOpiB, IO MPAIIOIOTh Ha BiIJaJICHUX pPOOOYMX MICIX, 3 BHKOPHUCTAHHSM 3acO0iB
TEJIEKOMYHIKallIHHOTO 3B’s3Ky (TenedoHy, €NeKTPOHHOI TMOIITH, IHIIMX 3aco0iB 3B’S3KY),
3a0e3MeyyeThcsi MOXKIMBICTh OTPUMaHHA iH(OpMalil Mpo HaJaHHS aJAMIHICTPATUBHHUX MOCIYT Y
CHoci0, 110 aHANOTTYHUI criocoOy 3BepHEHHs, a00 B IHIINI BUOpaHUii Cy0’€KTaMH 3BEPHEHB CIOCIO.

KepyBanHs yeprorw B neHTpi

23. 3 MeTo1o 3a0e3MeUeHHs 3pyYHOCTI Ta ONIEPaTUBHOCTI 00CIYrOBYBaHHS CY0 €KTIB 3BE€pHEHb
y HeHTpi (HOoro TepUTOPIaIbHOTO MiAPO3JUTy, Ha BIIAAJICHUX POOOUYUX MICLAX AJAMIHICTPATOPIB)
BXKUBAIOTHCSI 3aX0M JUIs 3aro0iraHHs YTBOPEHHIO Yepru, a y pasi il yTBOpeHHs - A KepyBaHHS
4eproro.

24. 'V pa3i 3ampoBa/PKEHHS] aBTOMAaTU30BaHOT CUCTEMHU KepyBaHHS Yeproro cy0’€KT 3BEpHEHHs
U1 IpUHAOMY aJMIHICTPaTOPOM LIEHTPY PEECTPYETHCS 3a JIOMIOMOIOI0 TepMiHajla B Takiil cucTeMmi,
OTpPUMYE BIAMOBIAHUN HOMEp y 4ep3i Ta OUiKye Ha MpUuioM. ABTOMAaTH30BaHa CUCTeMa KepyBaHHS
4eprorw Moxe nepeadadaTH MepcoHi(ikoBaHy peecTpalilo cy0’ekTa 3BepHEHHS (i3 3a3HAYEHHSIM
Horo mpi3BHIIA Ta IMEH1).

25. YV ueHtpi, #Horo TepuTOpiabHOMY MiAPO3/UIl, Ha BiAJATEHUX POOOYUX MICIISIX
aJIMIHICTpaTOpiB, MOXKE 3/IHCHIOBATHCS MOINEpeNHiil 3amuc cy0’€KTiB 3BEpHEHb Ha MPUHOM JI0
aZMIHICTpaTOpa Ha BU3HAueHy Jary Ta 4ac. [lomepenHiil 3amuc Moke 3IIHCHIOBATHCS MUISIXOM
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0COOHCTOTO 3BEPHEHHSI JI0 IICHTPY, HOTO TEPUTOPIATBHOTO MIIPO3ALTY, aAMIHICTPATOPIB LIEHTPY, IO
MPALIOIOTh HA BIAJAIIEHUX pPOOOYMX MICISX, 3 BHUKOPUCTaHHSIM Tele(OHHOrO 3B’S3Ky Ta/abo
€JIEKTPOHHOI peecTparllii Ha BeO-caiTi LeHTpy (CTOPIHKHM Ha BeO-caiiTi opraHy, 0 YTBOPHB LEHTD).
[Tpuiiom cy0’€KTiB 3BE€pHEHb, SIKi 3apEECTPYBAIUCS IIISIXOM MOMEPEIHBOT0 3aAMHCY, 3AIHCHIOETHCS Y
BHU3HAYCHI KEPIBHUKOM IIEHTPY T'OJIMHHU.

26. LlenTp Mo’e 3/iHCHIOBAaTH KEPYBaHHS YEProro B HIIMHA CHOCIO, rapaHTYIOUH JOTPUMAHHS
MPUHIUIY PIBHOCTI Cy0’ €KTIB 3BEPHEHb.

IIpuitHATTS 3a81BU Ta iHIINX JOKYMEHTIB y LIeHTpi

27. IlpuiAHATTS Big Cy0’€KTa 3BEPHCHHS 3asIBU TA IHIIMX JTOKYMCHTIB, HCOOXITHUX ISl HAIaHHS
aJIMIHICTPAaTHBHOI MOCIYrd (Aaii - BXIJHWUH MakeT JOKYMEHTIB), Ta MOBEPHEHHS JOKYMEHTIB 3
pe3yiabTaTOM HAJAHHS aaMIHICTPaTUBHOI TOCIYTHM (Jaji - BHXIIHUH TMakeT IOKYMEHTIB)
3/IIMCHIOETHCS BUKJIIOYHO B LIEHTP1 @00 MOro TepuTopialibHOMY HIAPO3LTI, BiIAAJECHUX POOOUYUX
MICIISIX aIMIHICTPATOPIB.

[IpuitHATTS 3a8B UIsl OTPUMAHHS aMIHICTPATUBHUX MOCIYT BiA (I3MUHUX OCIO, y TOMY YHCII
BUIIAJIKIB, NTepe10aueHNX 3aKOHOM.

3asBM B/l OPUIMYHUX OCIO0 MPUMMAIOTHCA 32 MICIIE3HAXOKEHHAM TaKUX 0Ci0 ad0 y BUIaIKaXx,
nepeadavyeHrX 3aKOHOM, 32 MICIIEM MPOBAHKEHHS ISTTLHOCTI 200 MICIIE3HAXOIKEHHSIM BIATOBITHIX
00’€KTIB, SIKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

28. IlpuitHaTTs Bix cy0’€KTIB TOCIOAAPIOBAHHS 3asBH MPO BUAAYYy JOKYMEHTIB JO3BUILHOTO
XapakTepy Ta TOKYMEHTIB, IO JOIAI0THCS JI0 HEl, AeKIapallii BiAMOBITHOCTI MaTePiaIbHO-TEXHIIHOT
6a3u BUMOraM 3aKOHOJABCTBa, BHaaya (nepeodopMiIeHHs, aHYIIOBaHHS) JOKYMEHTIB J103BUILHOTO
XapakTepy, ki 0(hOpPMIICHI T03BUTHhHUMHU OpPraHaMHM, Ta 3aPEECTPOBAHUX JACKIApaIlii 3/1IHCHIOIOTHCS
BiAMoBimHO 70 3akoHy Ykpainu “IIpo mo3BiibHY cucteMy y cdepi rocrnoaapchbKoi JisUuIbHOCTI .

29. Cy0’eKkT 3BEpHEHHS Ma€ TMPABO MOJATH BXITHUN TAKeT JOKYMEHTIB y IeHTpi (Horo
TEPUTOPIATLHOMY MIIPO3/UT, BIIJAICHOMY pOoOOYOMY MICIl aJAMIHICTpaTopa OCOOHMCTO, dYepes
MpeACTaBHUKA (3aKOHHOTO TMPEICTaBHUKA), HAMICIATH HOTO IMOIITOI (PEKOMEHJIOBAHHUM JINCTOM 3
ONMCOM BKJaACHHSA) ab0 y BHMNAAKaxX, Iepea0auyeHnX 3aKOHOM, 3a JOMOMOTOK 3aco0iB
TEIEKOMYHIKAI[IITHOTO 3B’SI3KY.

3asBa IS OTPUMAaHHS AAMIHICTPATHBHOI MOCIYTd B EJIEKTPOHHIA (OpMI MOMA€EThCA dYepe3
€uHuii nepkaBHUN BeO MOPTAN aAMIHICTPATUBHUX MTOCIYT, Y TOMY YHCJI1 Yepe3 IHTETPOBaHi 3 HUM
iH(pOpMaIliiiHI CHCTEMH JIep)KaBHUX OpPraHiB Ta OPraHiB MICIIEBOTO CAMOBPSITYBaHHS.

30. V pa3i koiM BXIAHMM TMaKeT JOKYMEHTIB IMOJA€ThCS MPEICTABHUKOM (3aKOHHUM
MIPEJICTABHUKOM) CyO’€KTa 3BEpHEHHS, NPEe SBIAIOTHCS JOKYMEHTH, IO MOCBIIYYIOTH 0CO0Y
Mpe/ICTaBHUKA Ta 3aCBIAUYIOTh HOTO MOBHOBAKEHHSI.

31. AnMiHicTpatop LEHTpPY IepeBipse BIAMOBIIHICT, BXIIHOTO TaKeTa JIOKYMEHTIB
iHbopMalLiiiHIi KapTiil agMIHICTPAaTUBHOI MOCIYTH, Y pasl MoTpeOu Halae JOMOMOTY CyO’€KTOB1
3BEpHEHHS B 3alI0OBHEHHI OJ1aHKa 3asBU. Y pa3i KOJU Cy0’€KT 3BEpHEHHSI IPUITYCTUBCS HETOYHOCTEH
ab0 MOMMIIKY i/ Yyac 3alIOBHEHHsI OJIaHKa 3asBU, aAMIHICTPaTOP MOBiOMIISIE Cy0’ €KTOBI 3BE€pHEHHS
PO BIAMOBIHI HEJOTIKU Ta HaJja€ HEOOX1AHY AOMOMOrY B 1X YCYHEHHI.

32. AIMIHICTpaTOp UEHTPY CKIAAa€ OMKC BXITHOTO MaKeTa JOKYMEHTIB, Y SKOMY 3a3Ha4at0ThCs
iHpOpMallis mpo 3asiBy Ta Hepesik JOKYMEHTIB, MOJaHUX Cy0’€KTOM 3BEpPHEHHS /10 Hei, y JABOX
MPUMIpHUKAX.

33. Cy0’exTOB1 3BEpHEHHS HAJAETbCA MPUMIPHUK OMHUCY BXIAHOTO MakKeTa JIOKYMEHTIB 3a
MIAMICOM 1 3 MPOCTABJICHHSIM MeYaTKu (IITaMIia) BIiAMOBIIHOTO agMiHICTpaTopa LEHTPY, a TaKOXK
BIIMITKU TIPO JIaTy Ta Yac MOro ckiaieHHs. Jpyruii mpuMipHUK OTIHCY BXiTHOTO MaKeTa JOKYMEHTIB
30epiraeThcsi B MaTepiajiax ClipaBH, a y pasi 3A1HCHEHHs B LIEHTP1 eJIEKTPOHHOTO JOKYMEHTOO0O0Iry -
B €JIEKTPOHHIN HopMi.

34. Anminictpatop uentpy (TII abo ioro BPM) mig dac oTpumaHHS BXiJHOTO IaKeTa
JOKYMEHTIB 3000B’s3aHMI 3’dACcyBaTW MPUUHATHUNA JUIi Cy0’€KTa 3BEpHEHHsA cHocid Horo
MOBIIOMJICHHSI TIPO pe3yibTaT HaJaHHS aJMIHICTPAaTUBHOI MOCIYTH, a TaKoX OakaHe MicIle
oTpuMaHHS O(OPMIICHOTO pE3ylbTaTy HaJaHHS aaMIHICTPAaTUBHOI MOCIYrd (B LEHTpPi, HOTO
TEpUTOPIAILHOMY MIAPO3ALTi, BilAaIeHOMY pobodoMy Miclli aaMiHicTpaTopa (B pasi iX yTBOpeHHs),
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criocid mepenadi Cy0’€KTOBI 3BEPHEHHsI BUXIJHOTO IMaKeTa JOKYMEHTIB (ocobucTo, 3acobamu
MOIITOBOTO 200 TEIEKOMYHIKAIIHHOTO 3B’SI3KY UM B IHIIMI BUOpaHUii Cy0’ €KTOM 3BEPHEHHS CI0Ci0),
PO 110 3a3HAYAETHCS B OMKCI BX1IHOTO MaKeTa JOKYMEHTIB y MarnepoBiii Ta/abo enekTpoHHiH Gopmi.

35. AnMiHIiCTpaTop NEHTPY 3AIMCHIOE PEECTPAIiI0 BXITHOTO TMaKeTa IOKYMEHTIB IJISTXOM
BHECEHHS JJAHUX JI0 KYypHAIy peectpairii (y manepoBiii Ta/abo enekrponHiid ¢popmi). [Ticist BHECEHHS
JAHUX CIPaBi MPUCBOIOETHCSI HOMEP, 32 AKUM 3IIHCHIOETHCS 11 1IeHTU(IKAIIS Ta KU (QIKCYy€eThCS HA
OJaHKY 3asBU 1 B OMUCI BXiTHOTO MTaKeTa JTOKyMEHTIB.

Peectpamis Ta 001K 3asB, BXI/IHUX MAaKeTiB TOKYMEHTIB Ta 0POPMIICHUX Pe3yJabTaTiB HAJaHHS
aJIMIHICTPATHUBHHX MOCIYT Y LEHTPi, HOTO TEPUTOPIaIbHOMY MiPO3/IiTi Ta HAa BiTAICHUX pOOOUHNX
MICISIX aJMIHICTPATOPiB MOXE BECTUCS IICHTPATI30BaHO (30KpeMa MHUIIXOM 3alpOBaKCHHS
€JIEKTPOHHOTO JIOKYMEHT000Iry) abo OKpeMo B IEHTPi, HOTO TEPUTOPIaJIbHOMY MiAPO3ALI Ta Ha
BiyTaJIeHUX POOOYHX MICIISAX aJIMIHICTPATOPIB.

36. YV pa3i koM BXIIHUHM MaKeT JOKYMEHTIB OTPUMAaHO 3aco0aMH MOIITOBOTO 3B 53Ky 1 BIH HE
MICTUTH 1H(OpMAIl NMpo NPUHHATHUN 11 cy0’€KkTa 3BEpHEHHS CNOCI0 HOTro MOBIJOMIIEHHS,
aJIMIHICTpaTOp LIEHTPY HE MI3HIIIE HACTYITHOTO poO0YOro JHS HajicUiIa€e Cy0’ €KTOB1 3BEpPHEHHS OIUC
BXIJIHOTO MaKeTa JOKYMEHTIB €JIeKTPOHHOIO MOIITOIO (Ta/abo HOro BiICKaHOBAHY KOII1I0) UM IHIIUMU
3aco0amMM TEIEKOMYHIKALIHHOTO 3B 3Ky 00 MOIITOBUM BIIIIPABICHHSM.

37. Iicns peectpallii BXIIHOTO MakeTa JOKYMEHTIB aMIHICTpaToOp LEHTPY GOopMye CIpaBy y
nanepoBiii Ta/abo enekTpoHHIH (opmi Ta B pa3i moTpeOu 3jiiicHIoe ii KomioBaHHS Ta/abo
CKaHYBaHHS.

38. Indopmartito mpo BUMHEH1 Jii aAMIHICTPATOP LIEHTPY BHOCUTH A0 JHUCTA MPO MPOXOIKEHHS
CIpaBH y MarnepoBiid Ta/abo enexkTpoHHI Gopmi (KpiM BUMAAKIB, KOJU aMIHICTpaTOp € cy0’ €KTOM
HaJaHHS aJMIHICTPAaTUBHOI MOCIyru). JIMCT Mpo MPOXOIKEHHSI CIPaBU TAKOXK MICTHTH BIAOMOCTI
PO MOCIIIOBHICTH /11i (eTamiB), HeOOX1THUX JJIs HaJaHHS aJIMIHICTPaTUBHOI MOCIYTH, Ta 3aTy4€HUX
cy0’€KTIB HaIaHHS aJIMIHICTPATUBHUX MOCIYT.

OnpaunoBaHHA cIPaBH (BXiIHOI0 MaKeTa JOKYMEHTIB)

39. Ilicna BumMHEHHs i, nepeadadeHux nmyHktamu 27-38 nporo Permamenry, agminicTpaTop
LIEHTPY 3000B’s3aHUN HEBIIKIATHO, aJle HE MMI3HINIE HACTYMHOTO poOOYOro JHS 3 ypaxyBaHHSIM
rpadika poOOTH CyO’€KTa HaJaHHS aaMIHICTPATUBHOI MOCIYTH, HaiciaTH (TepefaTH) BXITHUN
MaKeT JOKYMEHTIB Cy0’ €KTOB1 HaJaHHS aIMIHICTPATUBHOI MOCIIYTH, 10 KOMITIETEHIII] IKOTO HAJIC)KHUTh
MMATAHHS TPUAHSATTS PIIEHHS Yy CHpaBi, TMPO IO POOMTHCS BIAMITKA B JIUCTI MPO MPOXOHKECHHS
CIIpaBH 13 3a3HAYCHHSM 4acy, ATy Ta HAMEHYBaHHs Cy0’€KTa HaJIaHHS aJMIHICTPAaTUBHOI IIOCIIYTH,
JI0 SIKOTO 11 HaJicIaHO, Ta MPOCTABJICHHSAM TIe4aTKH (IITaMIla) aiMIHICTpaTtopa, IO TMepeaaB
BIJIMTOB1/IH1 TOKYMEHTH.

40. Ilepenaua crpaB y mamepoBid (Gopmi Bim 1eHTpY (HOTO TEPUTOPIAIBHOTO MiIPO3ILTY,
BiIaJIeHUX poOOYMX MiCllb aJMIHICTPATOpPiB) A0 Ccy0’€KTa HaJaHHsS aJAMIHICTPATHUBHOI MOCITYrH
3MIIICHIOETHCS B TIOPSIKY, BA3HAUEHOMY OPraHOM, 1[0 YTBOPHB IICHTP, ajle¢ HE MEHIIIC HDK OJIMH pa3
OpOTAroM poOOYOro JHS, NUISIXOM OTPUMAHHS CIHpPaB IPEACTABHUKOM Cy0’€KTa HaJlaHHSI
aJIMIHICTPATHBHOI TOCIYTH a00 iX TOCTaBKM IMPAILiIBHUKOM IICHTPY, HAJCWUJIAHHS BiJIICKAHOBAHUX
JOKYMEHTIB 3 BUKOPUCTaHHIM 3acO0iB TeIEKOMYHIKAI[IITHOTO 3B’513Ky a00 B iHIIMI crOCiO.

41. Ilicna oTpuMaHHA CIpaBH CyO €KT HaJaHHS aJMIHICTPATUBHOI MOCITYrd 3000B’s3aHUN
BHECTH 3amMC Mpo ii OTpUMAaHHS 13 3a3HAUYEHHSAM JaTW Ta 4Yacy, Mpi3BHUINA, IMEHi, MO0 0aThbKOBI
BIJINOBIJAJIbHOT IOCAA0BOT 0COOM JI0 JIMCTA MPO MPOXOHKEHHS CIIPaBH.

42. KoHTponb 3a JOTpPUMaHHAM CYO’€KTaMU HaJaHHSA aJMIHICTPaTUBHUX IMOCIYT CTPOKIB
pO3IJIsily COpaB Ta NMPUMHATTA pillleHb 3AIMCHIOETbCA aJAMIHICTpATOpaMM LEHTPY BIMOBIAHO 10
po3noAaiTy 000B’A3KIB 3a PIIEHHSIM KEpIBHUKA IIEHTPY.

43. Cy0’exT HaJaHHA aJMIHICTPATUBHOI NOCIYTH 3000B’I3aHUI:

CBO€YACHO iH(OPMYBATH LEHTP NPO MEPEHIKOJAM Y JOTPUMAaHHI CTPOKY pPO3IJISAY CIpaBU Ta
NPUAHATTI PILICHHS, 1HII TpoOJIeMH, 1110 BUHUKAIOTH MiJT 4ac pO3IJIsAy CIIpaBH;

Ha/1aBaTH iH(opMaIlito Ha ycHUI a00 MUCHbMOBUH 3anUT (Y TOMY YHCII IIJISIXOM HaJCUJIaHHS Ha
aJipecy eJIeKTPOHHOT MMOIITH) aJJMIHICTpaTOpa LEHTPY PO Xif PO3TJIIsLay CIPaBU.
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VY pasi BusBIEHHS (paKTy MOPYIICHHS BUMOT 3aKOHOJIAaBCTBA 010 PO3TIISAY CIpaBu (CTPOKIB
HaJaHHS aMIHICTPATUBHOT MOCIYTH TOMIO) aAMIHICTpATOp IEHTPY HEBIAKIAIHO iHHOPMYE TIPO 1Ie
KEepIBHUKA LIEHTPY.

Ilepenaua BUXiZHOr0 NaKeTa JOKYMEHTIB cy0’€KTOBi 3BepHeHHS

44. Cy0’exT HaJaHHS aaMIHICTPATUBHOI MOCIYTHM HEBIKIATHO, aje HE Mi3HIe HACTYIMHOTO
poboyoro mHs micis OGOPMIICHHS pe3yabTaTy HaJaHHS aaMIHICTPaTUBHOI MOCIYyrH, (opmye
BHUXIJIHMI TAaKeT JOKYMCHTIB Ta TEpelae Woro 0 HEHTPY (HOro TEepUTOPIabHOTO IMiIpO3JLTy,
Bi[TAJIEHUX POOOUYMX MicIh anMiHicTpaTopiB(, MPo IO 3a3HAYAETHCS B JIUCTI MPO TPOXOKCHHS
CTIpaBH.

45. AnMiHICTpaTop EHTPY HEBIAKIAIHO Y ACHD HAJIXODKCHHS BHXIJIHOTO IMAKeTa JOKYMCHTIB
MOBIIOMJISIE TIPO PE3yJbTAT HAJAHHS aMIHICTPATUBHOI MOCIYTH Cy0’ €KTOBI 3BEpHEHHS y CIOCIO,
3a3HAUYEHUN B OMHCI BXIIHOTO TakKeTa IOKYMEHTIB, 3JIMCHIOE PEECTpallil0 BHUXIAHOIO IaKeTa
JOKYMEHTIB IUISIXOM BHECEHHS BIAMOBIIHUX BIIOMOCTEW O JIMCTA TIPO MPOXOJKEHHS CIIpaBH, a
TaKOX JI0 BIAMOBITHOTO PEECTPY B MarepoBiil Ta/abo enekTpoHHIH Gopmi.

46. BuxigHull makeT JOKYMEHTIB NepeaaeThesl Cy0’€KTOB1 3BepHEHHS 0coOucTo i mianuc (y
TOMY YHCJI1 HOTO MPEJCTaBHUKOBI (3aKOHHOMY TIPEJICTABHUKOBI)) Y pa3i mpe1 siBIICHHS JOKYMEHTa,
0 TOCBiMYye 0co0y Ta/abo 3acBiguye HOTO MOBHOBAXKEHHs, ab0 y BHUMAAKax, MependadeHux
3aKOHOJIABCTBOM, NIEPEIAEThCA B IHIINI MPUNHHATHUM JU1s cy0’ €KTa 3B€pHEHHS COCIO.

[Hpopmaniss mpo nary OTpUMaHHS BUXITHOTO MakKeTa JIOKYMEHTIB CYO’€KTOM 3BEpHEHHS
3a3HAYA€THCS B OMHUCI BXIIHOTO MaKeTa JIOKyMEHTIB ab0o B IHIIOMY JOKYMEHTI, BU3HAYEHOMY
OpraHoM, III0 YTBOPHUB LIEHTP, 1 30€piracThCsl B MaTepianax CIpaBH.

47. Y pasi He3a3HAUE€HHSA Cy0’€KTOM 3BEPHEHHS 3PYYHOIO ISl HBOTO CHOCOOY OTpHUMAaHHS
BUXIJIHOTO MAaKeTa JOKYMEHTIB a00 H0ro HeOTpUMaHHS B IIEHTP1 MPOTATOM JABOX MICSI[IB BiANOBIIHI
JOKYMEHTH HaJICUJIAIOTHCS Y0’ €KTOB1 3BEPHEHHS 3aC00aMHM MOIITOBOTO 3B’ 3KY. Y pa3i BIICYTHOCTI
B1IOMOCTEH MPO MicIie MPOKUBAHHS (MICIIE3HAXO0DKEHHS ) Cy0’ €KTa 3BEPHEHHS Ta 1HIIOT KOHTAKTHOT
iH(bOopMaIlii BUXITHUNA TTAKeT JOKYMEHTIB 30epiraeTbcsi MPOTATOM TPUMICIYHOTO CTPOKY B IICHTPI, a
MOTIM TIEPEAAETHCA JIJISl apXIBHOTO 30epiraHHs.

48. Y pasi KoJu aaMiHICTpaTHBHA IMOCTyra HAJAa€ThCS HEBIIKIAIHO, aAMIHICTPATOP IEHTPY
peecTpye iH(popMaIliro Mpo pe3yabTaT pO3TIIsLy CIIPaBH B KypHai (y manepoBii Ta/abo eIeKTpOHHIM
dbopwmi), HeraiiHO hOpMy€e BUXITHHH MaKeT JOKYMEHTIB Ta Tepeiae Horo cy0’€KTOB1 3BEPHEHHS.

49. BignoBigaJbHICTh 32 HECBO€YACHE Ta HEHAJC)KHE HAJaHHS aJMIHICTPATUBHHX IOCTYT
HECyThb CyO’€KTH HaJaHHS TaKWX MOCIYT Ta B MeXaX MOBHOBAXKEHb aJMIHICTPATOPH 1 KEPIBHUK
LEHTPY.

50. IndopmMariis mpo KOXKHY HaJaHy aJIMIHICTpaTUBHY MOCIYTY Ta CIpaBy B ManepoBii (KOs
JIOKYMEHTIB) Ta/a00 eJIeKTPOHHIHM (CKaHOBaH1 KOIIii JOKyMeHTIB) ¢opmi (3asBa Cy0’eKTa 3BEpHEHHS
Ta IHII JOKYMEHTH, BU3HAYEHI OPraHoOM, 10 YTBOPHB IIEHTP) 3a PILICHHSIM OpraHy, 10 YTBOPUB
LEHTp, MOXke 30epiraTucs B MPUMIIIEHHI LIEHTPY, HOTO TePUTOPIaIbHOTO MIAPO3/iTY, MPUMILICHHI,
JIe pO3MIIIIEHO BiIJaneHe poboue Micle aaMiHicTpaTopa.

VY pasi HajaHHS aAMIHICTPATUBHOI MOCIYTH 32 JOMOMOIOI0 JEP:KaBHUX PEECTPiB iHPoOpMaIis
PO MOCIYTy 30epiraeTscs y BIIMOBIAHOMY PEECTPI.

[npopmariss m©po agMIHICTPATUBHI MOCIYTM, HagaHli TEPUTOPIaIbHUM  MIAPO3ILUIOM,
aJIMIHICTPaTOpPOM IEHTPY, IO MpaIloe Ha BiIAaTeHOMY poO0YOMY MICIi, TOJAETHCS LEHTPY IS
y3araabHEHHS B OPSAKY, BU3HAUEHOMY IIUM PeriamMeHToM.

VYci Matepianu crpaBu 30epiraloThCsl y cy0’€KTa HaJJaHHS aAMIHICTPAaTUBHOI OCIYTH.

Oco00/1MBOCTI AiAIBLHOCTI TEPUTOPIAIBHOIO MiAPO3AiJIy HEHTPY, aAMiHiCTpaTOpa
LEHTPY, 10 NPAaLIOE HA BilgajleHOMYy po0o4omMy mici

51. PimeHHs Mpo YTBOPEHHsS Ta PO3MIIIEHHS TEPUTOPIAIBHOTO MiAPO3/iTy, BiAJAJIEHOTO
poboyoro micus aAMiHICTpaTOpa NPUIMAETHCSI OPraHoOM, 110 YTBOPUB LEHTP, BIAMOBIAHO 10 BUMOT,
3a3HaYeHUX y MyHKTax 5 1 8 mporo Pernmamenry, Ta 3 ypaxyBaHHSM MOTpeO cy0’€KTiB 3BEpPHEHD,
KUIBKOCTI HaceJIeHHs, 1110 OyZe HUMU 00CIyrOBYBaTUCS, Ta 0OCATY MOCIYT, 1110 HaAaBaTUMYThCS.

TeputopianbHuil MmiAPo3Aia, BigjaleHe poOode Micle aMIHICTpaTopa PO3MIIIYEThCS Ha
nepuioMy abo JApyroMy TmoBepci OynaiBiai 3a yMOBM CTBOPEHHS HAJCKHUX YMOB IS



0€3MepPeITKOHOTO JOCTYITY A 0Ci0 3 IHBANIAHICTIO Ta IHIIUX MAIIOMOOUTEHUX TPYH HAcEIEHHS 10
TaKoi OymiBIi.

Bimnanene poboue miciie anMiHicTpaTopa Moxke OyTH MepecyBHUM, IO Nepeadavae HasBHICTh
BIJIOBITHOTO KOMIUIEKTY TEXHIYHUX 3aCO0IB (KOMIT IOTEPHOI TEXHIKM Ta OPIrTEXHIKU), OCHAIIICHIX
BIJIMOBITHUM MTPOTPaAaMHHUM 320€3MEUCHHSIM Ta BUIBHUM JOCTYIIOM 110 [HTEepHeTy.

Po6oTa nepecyBHOTO BiiJaieHOTO MiCIsl aqMiHICTpaTopa 3a0€3MeYyeThCs UISIXOM POBEICHHS
BUI3HUX MPHUHOMIB aIMIHICTpaTopa 3a MICIeM MPOXUBAHHS/TIEpeOyBaHHs (MICIIE3HAXOKECHHSIM )
cy0’ekTa 3BEepHEHHS a00 3a IHIIOK aJpPEecoro, 3a3HAYCHOI HHUM, Yy MeEXax BiIIOBIIHOI
aJIMIHICTpAaTHBHO-TEPUTOPiaIbHOT oauHuUI. [lepernik kareropiii cy0’€KTiB 3BepHEHbB, SIKUM MOXYTh
HA/IaBaTUCS aIMIHICTPATHUBHI TIOCIYTH 3a JOMOMOTOI0 TIEPECYBHOTO BIIJAIIEHOTO  MICIIS
aJIMiHICTpaTOpa, Ta MOPSAA0K pOOOTH aJIMIHICTPATOPA TIEPECYBHOTO BIIJAJICHOTO MICIIS BA3HAYAETHCS
OpraHoM, SIKWi IPUIHAB PIICHHS MTPO YTBOPEHHS LIEHTPY HAJaHHS aIMIHICTPATUBHUX MOCIYT.

J1o 060B’s13K0BOT KaTeropii cy0’€KTiB 3BEpHEHbB, IKUM aJIMIHICTPAaTHUBHI IOCIYTd HAJAAIOThCS 32
JIOTIOMOTOI0 MEPECYBHOTO BIIAJIEHOTO MICLS aIMIHICTPAaTOpa, HaJeXaTh 0coOM 3 IHBaIIIHICTIO |
Ipynu Ta iHIII 0coOH, fKi, 32 BUCHOBKOM JIKapCbKO-KOHCYJIbTaTUBHOI KOMICIi, HE 3JaTH1 10
camMo00CIyroByBaHHs 1 TOTPEOYIOTh MOCTIHHOT CTOPOHHBOT IOTIOMOTH.

52. YV npuMilieHH1 TepUTOPIAIbHOTO MiAPO3ALTY, IPUMILLEHH], € pO3MIlIeHe BifiajeHe podoyue
MiCIIE aJMIHICTpaTopa, 3a0e3NeuyeTbCcsl PO3MIIIEHHS aKTyallbHOi, BHYEpHHOi 1HQOpMaIlii,
HEOOXITHOT 71 OJCpKaHHS aaMIHICTPATUBHHUX TMOCIYT, 3 JOTPUMaHHSM BHMOT, BCTAHOBJICHHX
IYHKTOM 8 11b0r0 PermamMeHry.

53. TeputopiaJibHHI TIAPO3MLI, NPUMIIIEHHS, JIeé PO3MIIIEHO BijdalieHe poboue MicIe
aaMiHicTpatopa (KpiM  TEpPeCcyBHOTO  BIJAJICHOTO0  poOOYOTO  MICIS  aaMiHICTpaTopa),
00JaIITOBYIOThCSA MICHUSMHU JUIS O4IKYBaHHS YO’ €KTaMU 3BEpHEHb.

Oco00,1MBOCTI TiAJIBLHOCTI TEPUTOPIAJIBHOIO MiAPO3iJy HEHTPY, aAMiHIiCTpaTopa
LHEHTPY, 0 NMPAII0€ HA BigajieHoOMy po004oMYy Miclli, YTBOpeHHX B 00’ €HaHIi
TepuTOpiaJbLHIi rpomani

54. TepuropialbHU MIAPO3ALT IMEHTPY, IO YTBOPEHHWH B TEPUTOPIATBHIA TpoMajli,
aZMIHICTPATOp IEHTPY, IO MPAIfOe€ Ha BiAAAJIIEHOMY POOOYOMY MiCIli, MOXYTh OOCITyroBYyBaTH
HaceJIeHHS OJJHOTO a00 JAEKUIPKOX CTAPOCTUHCHKUX OKPYTIB.

55. 3a pimeHHsAM CUIbCBKOT paju, IO YTBOPWJIA IIEHTP, OKpeMi (YHKIII aaMiHICTparopa,
MOB’s13aH1 3 OTPHUMAHHSM 3asBH Ta BXIJIHOTO MaKeTa JOKYMEHTIB, BUJAYCI0 PE3yJbTAaTiB HaJaHHS
aAMIHICTPATUBHUX TOCIYr a00 HaJaHHSAM aaMIHICTPATHBHUX TOCIYT, MOXYTh 3I1HCHIOBATHCS
CTapoCTOO.

BopaTtunchkuii ciIbChKUN TOJIOBA Cepriit AIPYYHUK



